PUHAHCUPAHO OT
EBpOnNencKus cblo3

NextGenerationEU

3.2 IHTerpupaHe u
npepaboTBaHe Ha
OUTUTANIHO CbAbPHKAHME

MYNTUMEOWUNHA NMPE3EHTALNA

EBPOIIEVCKA PAMKA HA JIMTUTAJIHUTE KOMIIETEHTHOCTH C ETTE OBJIACTH HA IMTUTAJIHA KOMITIETEHTHOCT
W21 JUTNUTAJIHU YMEHUA/ KOMIIETEHTHOCTH (DIGCOMP 2.1)



TERCTOOBPABOTKA

MS WORD




Cb3aaBaHe Ha HOB paunn

* Ctrl+N usu File/New/Blank * File/New/Search for online
Document templates/Create

New

Search for online templates p

Suggested searches: Business Cards Flyers Letters Education Resumesand Cover Letters Holiday

- 9.0 Aa

-9-0

- .x". Take a tour ST .

= . L . ! _'-__-:_;;__ v i it et
Blank document Blue spheres busi... Welcome to Word Single spaced (bla... Crisp and clean co... Crisp and clean re... Snapshot calendar







Paragraph

Indents and 5pacing  Line and Page Breaks

General

Alignment: | Justified

Dutline level: | Body Text b

H by default

Indentation
Left: Ocm |5 Special: By:
Right: Ocm |5 inone)

[ ] Mirror indents

pacing

Eefaore: Line spacing: Al

Multiple 1oe  [2]

graphs of the same style

Susape Tom Sasiphe Toow Ruple Tow Susiphe Toon Suple Tt Susighe Toot Susiple Tout Sasiple Tt
Saapie Tom Sasple Ton Suaple Tos Susple Tox Seple Tos Seple Tox Suple Tos Saple Tex
S T S oo St Toet Sl Tt Sl Tot

Tabs.. | | SetAs Default | [ ok | cance




Onunun 3a NOCTaBAHeE

3anasBaHe Ha GOpMaTUPAHETO Ha
n3ToYyHHKa (Keep Source Formatting)

ObequHsABaHE HA QOPMATUPAHETO

(Merge Formatting)

3ara3sBaHe CaMO Ha TeKCTa
(Keep Text Only)
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Word is updating the table of contents. Select one
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o Creating a table of contents? Start by applying a heading style from the Styles gallery to the selected text.
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